COG ATLAS USER GUIDE

| Step 1: Getting to the website www.cogatlas.org.au

3 COG Atlas Contact Details - Microsodt Internet Explores

1. use Mozilla Firefox, or Internet Explorer. Do not use o e Oy
Opera. Qo - x @ ) Duet frrn @ 3-8 3 ol Al
A Mipuifeogaties on sukOGatis_ContscDetsls 4
2. Please read the Welcome screen carefully. Note that =T © B - Ot - Orow - O

while the website is quite robust, some care must be taken  cog observation Record: Online data entry
to ensure accurate data. If you get a little lost at any
stage, use the Back button on the top left of the browser
tool bar to get to the previous screen.

Welcome, HI

Your Contact Detals are as follows.

Step 2: Register and First Log in

Na H Jones

BA ObsOrvar Number
Home Phone 02 6254 1111
Work Phone 02 6205 1011
Habile Fhone 0409 104 560
Emad Jonesy@grapevine.com.au

1. Click on the Log in and enter data link.
What would you like to do?

2. If you are a COG member, your name should be in the Lastar Qlservation Duta
database, as well as your COG observer code of the form View Your Observation Data
FeP1. This is your entrance key. Change your Contact Datails
Change vour Password
3. You will need to email the database manager to get a Loa off
password and check your observer code. There is no
automatic registration system. If you haven't received an s
email after 24 hours, telephone Paul Fennell on 6254 WIS Cooeact Coc for & skt sccmine. Askistanc, Comemares andiorFeedark
1804.

4. If you are not a COG member, send an email for registration and password. Join COG as
soon as you can.

5. When you get your password, enter B ox e o b L
your COG Observer Code (like FeP1) f_‘;m_f__m_;jh_\_WW__,,
and your password.

ragatias. oy mgCO%Gatin login Mm » D
COG Observation Record: Online data entry

6. You will see the Log in Welcome
Screen. First change your password
to something you can remember. If

your browser is set up appropriately it == Logging in
will remember them for you. Conkist-of the Tt twes eters of the seaone parme and e (Int eter of

the first niwne, plus 8 number [o identify the individusl if there are more
than ane SmT combinations.

= The password may be up to ten digit combination of letters or nembers

- e.g. birds1, or raffles, To register a3 & new user, send an el from the
6 finik; tarkowe, and you will be registerad and Issued with & passwond,
[ eanic ]

7. View your observation data to check if
you already have entries stored in the
system

8. Update your contact details, particularly email and phone numbers to enable the administrator
to contact you about any interesting or anomalous entries.
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\ Step 3 Enter Observation Data.

This Screen is the main screen for entering all the Site @ = = @5 /= e @ e GHE
Data, Observers, Time and Date, Location etc. There — mmemn. "G5 e - ome - smm - 4 oo
are only a few mandatory items. When you submit the  coc observation Record: Online data entry

page after completion, the next screen gives you an
opportunity to check your data and to return to the

entry screen to correct it.

Enter the Details for a New Observation

Mandatory Fields are in RED

1. Read the screen for each item carefully for
the first few times. It is meant to be self-
explanatory. Fields marked in RED are

Site Humbar
i known)

01 | Jeouary e 2000

mandatory. They are: S [
e Number of people surveying — 1 is the S ERRCEICE
default value. e

e The Date, Time Started and Time finished.
This is important in relation to Type of
Search later (even for a single incidental o
sighting, please enter a Time Finished, Eaa
even if it is only a minute after Time
Started.

e Type of Search — you must select one.
The way the data is analysed is
dependent on the type of search. it

e Location (see below)

Grid Rt and Lat/Long will be added sutomatically - beave these fieids below blank if thes option is uzed

Typs ot
Search

2. Location: Itis important that accurate

location data is obtained. There are two options: fe B Ve Futes Tok Heb
EITHER O - O [ @G| Puws frroms @
e Standard Location — you can search on about 100 standard — gmemg. o g e -
locations in alphabetical order by typing in the start of the [ T
name (ANBG = Australian National Botanic Garden) or PR, | ot daach wane o
scrolling down the list. The Grid No and Lat / Longs will be o [ b -
automatically added on the next screen. v
OR  TEeen| T 2

e New Location — after checking that your site is not on the

Standard Location list, you can type in the New Location

(being as accurate in description as possible). You are el
encouraged to enter a Grid Reference, and Lat/Longs. If you
don’t someone else will have to do this later on. For this
reason, if there is no Grid Ref or Lat/Long, please be as clear
in your description as possible so the site may be pin-pointed
on a map. Duminant

Plant Type

Pracipitation O Drizzling

3. GPS Used, Datum and Accuracy should be completed if you
used GPS to determine Lat/Longs. Use of AMG is not St
recommended.

Follage
Cover

4. Type of Search: One option must be selected. The preferred _
option is the two hectare search over 20 minutes, to conform with — usesterey 91+

Daminant

Birds Australia Atlas requirements. Other search types are most &
welcome too. ;
Faage ¢

Cover

5. Weather and Habitat: These may be completed but are optional.

Please be aware that if any of the radio buttons are clicked, there =~ "

is no way to turn them off altogether with the current version of the

program. The may be switched but not turned off. e
Paul Fennell Page 2 ]
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6. Submit Button at bottom of page: This will take you to the next screen that enables
you to review what you have entered. It is possible to retrace your steps using the

Back button to amend what you have entered (with the exception of the Habitat

radio buttons.

Step 4: Review your site data: The Site
Information Review Screen

This is your major opportunity to review
your data. At present there is no capacity
to recall sheets already finalised, so you
need to get it right first time through. If you
have submitted observations which should
be amended, send an email to the database
manager.

If you need to amend your data, use the
Back Button to go back to the Site
Information Screen. Nearly all your data
may be amended, except for turning off
Habitat radio buttons.

Otherwise, if you are satisfied your data are
accurate, click on the link at the bottom of
the screen to confirm and save your
information

3 COG Atlas Confirm Observation Record - Microsoft Internet Explorer

Fle Edt View Favortes Took Help

y . g
Oess - 2 @) @) st Soraeres @3- 15 [B A&

2] et fcogaias.org. aulCOGatles_ConfrmObservatinDu. 5 v
[ mita' [ v EEE] - Ommwe - [ OPpues 7| Ofehig - @ 4

COG Observation Record: Online data entry

PO e 201 Civ: Saumrs 2608

Before entering your Bird Sightings for this Observation Sheet you must confirm and save the details you just entere
Check the table below for accuracy and errors,
To change any value, click the "Back’ button to return to the data entry screen.

Ta save this Observation Sheet click on the "Confirm and Save' link at the bottom of this page.

Fiekd Value Status
Site Number o O
Numbaor Surveying 1 ok
Date 01/01/2000 a4
Start Time 00:00 =
End Time 02:00 Ok
Grid Number K20 O
State ACT oK
Location Angle Crossing(K20) O
Latimide 3534 54 5 o4
Longitude 149° 8" 39°E Ok
GPS Used No o
Datum WGS O
Accuracy oK
AMG Easting 0K
AMG Nonhing o
Survey Type Ares search - S00 m O
Survey Code ABA - Birds Australa Atlas o
Temperature oK
Wind Speed oK
Precipitation oK
Dominant Plamt Type O
Growth Farm (n4
Foliage Cover o
Under Storey Dominant Growth Form oK
Under Storey Foliage Cover O
Other Habitat Type oK
Water Level oK
Hotes oK
Addditional Notes OK
Chick the Back butten to edit your data, or glick here to Confirm and Save

Ow- O HEG Pms drree @ 3-5 B-LJEOE

e v —— “Be 0O- -
[ * * 0o -

Googhe[Ge %™ (3 semingn

COG Observation Record: Online data entry

Bird Si

Step 5: Review Bird Sightings: The Bird Sighting Review

Screen

This is thee st of Bird Sightings far yeur Observation Sheet.

11 you hawe just saved your Observation Sheet this st will be empty.

This screen acts as the container for holding all the bird
sightings you have recorded at the site you have submitted.

On first opening the screen, the table of sightings will be empty,

and not visible.

¥ou willl b asked to build the list of Bind Sightings from the back of your Observation Sheet. Recause the list
of birds 15 50 large, a filtering functiss is provided. The next page veill have full instructions for flteriag.

Brpeat the procass vith difsrent ®ers until yasr Gt of vightisgs i+ comabete,
Erreneous records can be removed reem the list by clicking the Remave’ Bk in the table,
RADU Number  Name  Number Observed

Fiying Over  Breeding  Netes  Remove

Click on the link Add more Bird Sightings to this Observation to

take you to the Select Bird Species Screen.

Paul Fennell

Page 3
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Step 6: Select Birds Species: The Select Bird Species Screen
This Screen is the main screen for finding all the bird species you have observed.

There are 3 options to select the species you have

observed. Option 1

Option 1: This is the complete list of birds. QUICKEr WIth s secosabsortin cme s e ssciines
broadband, and enables you to scroll through the X

taxonomic order of all the birds in the region that is similar to the list on the back of the paper COG
Observation Form. There are more birds listed on this screen than on the printed form because there

is no capacity for you to add birds to the online list. Good for a big list of birds.

Option 2: This is a text filter that quickly finds the birds  opsion 2

you want, but only one or two at a time. Type in “mag” et e o i s rd s i o s
and you WI” gEt Magple-lark and AUSt Magple. GOOd for lm‘e;nﬂ !MI’;IH-‘DI!“ u-mbllltwwmhr t;fll\ -(bh.lr;iu. ".‘-.IMNI‘.";”\IN" I-v.eln-t-nl onlcﬂN nl»ll walll filtes rlh hllnr'l
one or two birds. AL R TS
Enter your Filter Teet and click the f3ter butten ta Fier tee List | F%
Option 3: This may be a bit of a time Option 3
waster, since you might have to look at a Tl irds relatsd t s acuther 1 Husnemic orous,
number of different groups to get all the This Gotion i attractive, Bt may tak the ongest tin t coplete 3 s, ariurly by someane wh i ot entirey famiar with the tasononic tng
species you have observed. However, for i oo ML et G A THR B s 5 i M TAoNen SRt Ra orbie o Shealh 1o ok A T vaR orai s
. these groups are for species $een- in Ihp COG 1ren nl Interest, and may net be entirely mmrrohemwe I you t.onnm find lhe weriﬁc bird in rhe lnt.

waterbirds or raptors, cockatoos, ¥ou will need to use the text filter instead.
honeyeaters etc, you can see them all on Dichs & Geese

. . Grebes, Dorter, Pelican & Cormorants
the one page. Good if the species Eaoeta. e, il Saenbills

Balls, Syamehens. and Burtun amail
Y5, Sandpipers & S1lts

Lyrls
F;_lnmduu.\_ums
.muﬂlmﬁ}xﬂm

Click on the selected option and you will go s et 8 b
. . Einafishers, Bee-gaters, Dellarhind & Lyrebind
to the Add Sightings Screen. Yk orilsank FBOE
i, Honeyeaters, Miners & Chats
Eal me._\ﬂhu!!:un Elycatchers
Babhlers, wnlsblr\i Sitella & Quall-thrash
Cuckga-shrlkes, Orleles & Weodswvalles
'!muu &utthtrtu di b Cumavmnns
6. awierbird

observed are in a few groups.

ms.mm;m.ﬁmlm_umunm
& Silyereve

Step 7: Add Sightings: The Add Sightings Screen

This screen will show the list of species you selected from
the Select Species Screen.

COG Observation Record: Online data entry

1. Type in your best estimate of numbers in the Add Sightings Screen
abundance box, select any breeding activity, tick the
Flying Over box, write in any notes as appropriate for b el

each species you observed.

2. When you have entered all the relevant birds on the ST RAGU
screen, click on the Submit Button at the bottom of the =~ [Number Name

Flying
[Over

Abundance |Breeding Sighting Notes

screen. This will take you back to the Bird Sightings A R TR T L
Review Screen (Same screen as for Step 5).

Step 8: Review Sightings and add more: The Bird Sightings Review Screen. (Same screen as for Step 5) |

1. Repeat Steps 4 and 5 as necessary until all the species have been entered.

2. Before you finally submit your sightings, review them carefully and add omitted sightings, or
remove any erroneous sightings. You can modify a sighting by removing it and making a fresh
entry.

3. Atthe end, you can log off, add another observation, or look at your data in the database.
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